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1. Power Bl Pro Commercial License

1. Go to the link below:

https://powerbi.microsoft.com/en-us/

2. In the top right-hand side of the screen is “Buy Now”. Click on the button.

=. Microsoft I Power Bl Overview Products Pricing Solutions Partners Resources Community Signin Try free

Find clarity when you need it most

Empower team members to discover insights hidden in your data with Microsoft Power Bl.

You will be directed to the page below. It will ask for an email to start.
NOTE: This email must be a work email. Power Bl will not let you sign up with a personal email

" on n

domain. (e.g. “@gmail.com”,“@hotmail.com”, “@yahoo.com”, etc.)

B® Microsoft

Get started with Power Bl Pro
for $9.99 user/month

Price shown in USD. Currency may vary by country.

@ Let's get started
Enter your work email address and we'll check to see if you have an account with us.

| [nter your email address

By proceeding you acknowledge that if you use your organization's email, your What iS Power BI?
organization may have rights to access and manage your data and account. Learn More
A business analytics service to

|
* Get a self-serve analytics platform that scales

across the organization.

2 T € « Find and share meaningful insights using smart
tools

« Help keep your data secure and compliant—
even when exported.

« Reduce the added cost and complexity of
multiple solutions.

w
1]
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https://powerbi.microsoft.com/en-us/

3. Enter your email and click “continue”.

B Microsoft

Get started with Power Bl Pro
for $9.99 user/month

Price shown in USD. Currency may vary by country.

@ Let's get started

Enter your work email address and we'll check to see if you have an account with us.

Email

test@nededresearch.org

By proceeding you acknowledge that if you use your organization's email, your
organization may have rights to access and manage your data and account. Learn More

2 Tell us about yourself

Create your business identity

J

ol DD )

4 Payment & billing
E C g T tiss D i aa O DA
o) Start using rower bl Fro

w

NOTE: If you already have an account, it will allow you to skip to “4. Payment & Billing”. If you do
not have an account, it will refresh the page and prompt you to create a free account. (This is a

free Microsoft account NOT free Power Bl account.)
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4. Click on ‘Create a Free Account’

BY Microsoft

Get started with Power Bl Pro
for $9.99 user/month

Price shown in USD. Currency may vary by country.

@ Let's get started

In order to purchase Power Bl Pro you first need tzlcreate a free account. I

(2 Tell us about yourself

Create your business identity

e QO )

4) Payment & billing

(5)  Start using Power Bl Pro

5. The page will load to enter/verify the email associated with the licenses. Click “Next”.

BT Microsoft

l hest@nededresearch.org

Next ®

6. The page will then have you verify this is a company email. Click “Yes”.

B8 Microsoft

Did you get your email address
from your company?

Microsoft Store
your email add
addres 't

for Business is designed to be used by people within a company, so

s may to

No, I'll use a different email address @
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7. Next it will ask for you to set up a password for Power Bl and to verify the email
associated with the licenses.

2" Microsoft

I ‘ Last name ‘

Microsoft will send you promotions and offers about Microsoft products and services for businesses

You can unsubscribe anytime.

[ | would like Microsoft to share my information with select partners so | can receive relevant
information about their products and services. To learn more, or to unsubscribe at any time, view the
/ Statement

y choosing , you agree to our nd conditions and Microsoft Privacy Policy and acknowledge
that your email address is associated with an organization (and is not a personal use or consumer
email address). You also understand an administrator of your organization may assume control over
your account and data and that your name, email address, and trial organization name will be visible

to other people in your organization. Learn m

o

Next ®

8. The verification email will have a verification code and look like this:

910931is your signup code Inbas P

Microsoft Store for Business <suppori@smailmicrsssitenling.com= T202PM@mintezage) &

tome -

e this el e bromser
Microsoft Store for Business

Here's your verification code

To finish signing up for Microsoft Store for Business, enter
the code on the signup page.

Because you're signing up with a work email address, your employer may control your
communications and data, Thelr policies apply to your use of the service,

910931

Don't want to sign up? Just ignore this email. Thanks.

B2 Microsoft

m an unmonicorad s-mall addrass. Please do nct reply o this message.
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9. Fill out the form with your information and click next.
Note: Remember password entered as it is your password to log into Power Bl Pro.

= Microsoft

Test Research

*Password to Login

We sent a verification code to test@nededresearch.org. Enter the code to complete

Emailed e
Verification 910931 resend signup code
Code

Microsoft will send you promotions and offers about Microsoft products and services for businesses.
You ¢an unsubscribe anytime.

(O | would like Microsoft to share my information with select partners so | can receive relevant
information about their products and services. To learn more, or to unsubscribe at any time, view the

Privacy Statement.

By choosing , you agree to our terms and conditions and Microsoft Privacy Policy and acknowledge
that your email address is associated with an organization (and is not a personal use or consumer
email address). You also understand an administrator of your organization may assume control over
your account and data and that your name, email address, and trial organization name will be visible
to other people in your organization. Learn more.

Next @
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10. Microsoft will then process your verification. This may take a few minutes. Do not
refresh page until Microsoft redirects you back to the page below.

11. Once you have been directed to the page below, click “Next”.

B Microsoft

Get started with Power Bl Pro
for $9.99 user/month

Price shown in USD. Currency may vary by country.

@ Tell us about yourself

Where will you be using Power Bl Pro?

Country or region

United States

v

By proceeding you acknowledge that if you use your organization's email, your organization
may have rights to access and manage your data and account. Learn More

Next
3 Create your business identity
L’ Payment & billing
5 t using | | Pr

12. Click on “Add Payment Method”
B® Microsoft

Get started with Power Bl Pro
for $9.99 user/month

Price shown in USD. Currency may vary by country.

1 Welcome back, Te
2 Since you're already a customer
3 W skip a o cten
@ Payment & billing
Product name Price (USD) Quantity Subtotal (USD)
Power Bl Pro $9.99 5 $9.99
Billed monthly

Subtotal before tax: $9.99

Add payment method

Start using Power Bl Pro

(0]
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13. Enter your payment information. Note: Power Bl Pro will re-bill at the email provided and
will make automatic payments unless you request differently within the Microsoft 365

portal.

B Microsoft

Get started with Power Bl Pro
for $9.99 user/month

@ Payment & billing

Add a payment method
We' ment method you add here 5o you can use it for future purchases.

14. A verification page with your payment information will appear. Double check the
payment information and click “Place Order”.
B2 Microsoft

Get started with Power Bl Pro
for $9.99 user/month

Price shown in USD. Currency may vary by country.

@ Payment & billing

Power Bl Pro
——

Payment method

Sold-to address

Add 2 new payment method

Summary
$0.00
$9.99

Estimated taxes: (0
Total:

s
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15. The page will refresh. Click on “Get Started”.

B2 Microsoft

Get started with Power Bl Pro

for $9.99 user/month

Price shown in USD. Currency may vary by country.

@ Start using Power Bl Pro

It may take a few minutes to get Power Bl Pro set up and ready to use. Download the Power
Bl Pro app while you wait. We recommend you bookmark the Microsoft 365 admin center so
you can manage your subscription.

Manage Licenses

16. Microsoft will send you to the home page to sign in. Click “Sign in”.
B¥ Microsoft | Power 81

Already have an account?

New to Power BI?

TRY FREE

17. Since you are already logged in while setting up the licenses (steps#1-16), it will bring
you to the home page of Power Bl Pro. This is where you can manage your reports and
build your own reports.

Home Good afternoon, Test

# Favorites Find and share actionable insights to make data-driven decisions

Getting started with Power BI

[

Recents Shared with me My apps

Olss
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