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Purchase Power Bi Pro 
Licenses 
Instructions to purchase Power BI Pro Commercial 
Licenses to view NEDED’s BRE reports 
November 30, 2021 
 

1. Power BI Pro Commercial License 

1. Go to the link below: 
 
https://powerbi.microsoft.com/en-us/ 
 

2. In the top right-hand side of the screen is “Buy Now”. Click on the button.  
 

 
 
You will be directed to the page below. It will ask for an email to start.  
NOTE: This email must be a work email. Power BI will not let you sign up with a personal email 
domain. (e.g. “@gmail.com” ,“@hotmail.com”, “@yahoo.com”, etc.)   
 

 

https://powerbi.microsoft.com/en-us/
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3. Enter your email and click “continue”.  

 
NOTE: If you already have an account, it will allow you to skip to “4. Payment & Billing”. If you do 
not have an account, it will refresh the page and prompt you to create a free account. (This is a 
free Microsoft account NOT free Power BI account.)  
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4. Click on ‘Create a Free Account’ 

 
 

5. The page will load to enter/verify the email associated with the licenses. Click “Next”. 
 

 
6. The page will then have you verify this is a company email. Click “Yes”. 
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7. Next it will ask for you to set up a password for Power BI and to verify the email 
associated with the licenses.  

 

 
 

8. The verification email will have a verification code and look like this: 
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9. Fill out the form with your information and click next.  

Note: Remember password entered as it is your password to log into Power BI Pro.  
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10. Microsoft will then process your verification. This may take a few minutes. Do not 
refresh page until Microsoft redirects you back to the page below.  
 

11. Once you have been directed to the page below, click “Next”. 
 
 

 
 

12. Click on “Add Payment Method” 
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13. Enter your payment information. Note: Power BI Pro will re-bill at the email provided and 
will make automatic payments unless you request differently within the Microsoft 365 
portal. 

 

 
 

14. A verification page with your payment information will appear. Double check the 
payment information and click “Place Order”.  
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15. The page will refresh. Click on “Get Started”.

 
16. Microsoft will send you to the home page to sign in. Click “Sign in”. 

 
17. Since you are already logged in while setting up the licenses (steps#1-16), it will bring 

you to the home page of Power BI Pro. This is where you can manage your reports and 
build your own reports.  

 


