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[bookmark: _Toc91176783][bookmark: _Toc94538775]HRPP Application Information
[bookmark: _Toc89074603][bookmark: _Toc89266291][bookmark: _Toc94531709][bookmark: _Toc94531813][bookmark: _Toc94538776][bookmark: _Toc91166145][bookmark: _Toc91175947][bookmark: _Toc91176784][bookmark: _Toc91743289]PART 1: PROJECT DESCRIPTION SUMMARY 
Applicants apply for the program via the AmpliFund portal during the submission window. The minimum required information which Applicants will be expected to include is described in this appendix.    
	Application Information

	 Category of Information
	Type of Information Requested

	Contact Information
	Primary Contact and Title

	
	Email 

	
	Phone Number 

	
	Organization/Agency Name

	
	Mailing Address

	Applicant Information
	Project Location (City/County/Neighborhood)

	
	Award Amount Requested

	
	Total Project Cost ($)

	
	Brief Description of Project 

	
	Project Type

	
	Name of Applicant

	Funding Sources
	Amount

	
	Status of Commitment

	
	Expected Date of Funds

	
	Total Estimated Cost

	
	% Funded by CDBG-DR (Calculate from Funding Sources)

	Certification
	Applicants will be asked to complete a certification, including a signature and date field. For example, for an application prepared on behalf a local unit of government, the certification may read as follows: I hereby certify that, to the best of my knowledge and belief, the information in this application is true and correct, and that this application has been duly authorized by the governing body of the applicant through a resolution.



[bookmark: _Toc89074604][bookmark: _Toc89266292][bookmark: _Toc91166146][bookmark: _Toc91175948][bookmark: _Toc91176785][bookmark: _Toc91743290][bookmark: _Toc94531710][bookmark: _Toc94531814][bookmark: _Toc94538777]PART 2: PROGRAM ELIGIBILITY, NATIONAL OBJECTIVE
All eligibility and verification methods are subject to DED in tandem with HUD’s regulations. The program requirements and eligibility elements pertain to
Applicants;
Activity; and
Geographic area.
Applicant must identify and select each area of focus their proposed Plan will include. 
☐Housing Recovery: Addresses issues related to housing recovery post disaster, including but not limited to capacity building (e.g., training), assessments, temporary and permanent solutions, as well as construction (e.g., reconstructions, demolitions, remodels);
☐Housing Resiliency: Addresses issues related to housing resilience, including but not limited to standards, codes, and land use reviews, construction assessments (e.g., performance, all-hazards, material, and structural), and green building solutions; and
☐Affordable Housing: Addresses issues related to affordable housing, including but not limited to unmet needs assessments, standards, codes, land use reviews, and targeted outreach solutions.
☐Other, please explain. Where “Other” is selected, Applicant must provide explanation that addresses how the proposed project deviates from the options listed and how the proposed project aligns with the program purpose and goals and objectives. 
NUMBER OF BENEFICIARIES AND DATA SOURCES: 
Applicant must identify:
Total number of individuals/households. 
Total number of LMI individuals/households. 
Percentage of LMI beneficiaries (divide line 2 by 1)%. 
THE BENEFICIARY FIGURES WERE CALCULATED OR OBTAINED:
Applicant must identify project area:
Census Tract(s) 
Block Group(s) 
Source of beneficiary LMI data:
HUD LMISD 
Income Survey 
a. Must attach methodology.
b. Methodology must be consistent with project location and scope.
Applicant must explain how the plan will benefit LMI persons. Specifically address how the project’s services will be provided to the LMI neighborhood.
Applicant must explain how they propose to collect and document beneficiary data. 
[bookmark: _Toc91867027][bookmark: _Toc91867085][bookmark: _Toc89074605][bookmark: _Toc89266293][bookmark: _Toc91166147][bookmark: _Toc91175949][bookmark: _Toc91176786][bookmark: _Toc91743291][bookmark: _Toc94531711][bookmark: _Toc94531815][bookmark: _Toc94538778]PART 3: PROJECT SCOPE 
PROJECT DESCRIPTION
Applicant must provide a clear, concise description of the proposed project identifying how the project will contribute to community resilience and benefit LMI persons in the service area in long-term disaster recovery, including any milestones, reports, and deliverables (task and outcomes) expected to be completed. For example, the Project Description narrative should include answers to the following questions: What are the project outcomes? How will outcomes be measured, collected, and documented? 
[bookmark: _Toc89074606][bookmark: _Toc89266294][bookmark: _Toc91166148][bookmark: _Toc91175950][bookmark: _Toc91176787][bookmark: _Toc91743292][bookmark: _Toc94531712][bookmark: _Toc94531816][bookmark: _Toc94538779]PART 4: PROJECT CAPACITY IMPLEMENTATION SCHEDULE 
Applicant must provide the timeline that indicates activities and estimated dates to complete the project. 
[bookmark: _Toc89074607][bookmark: _Toc89266295][bookmark: _Toc91166149][bookmark: _Toc91175951][bookmark: _Toc91176788][bookmark: _Toc91743293][bookmark: _Toc94531713][bookmark: _Toc94531817][bookmark: _Toc94538780]PART 5: PROPOSED PROJECT BUDGET 
Applicant must be able to complete the following fields summarizing budget categories and funding sources for the proposed project: 
· Type of funding; 
· Cost category; 
· Amount; 
· Sources of funding; 
· Secure (i.e., yes or no); 
· If not secure, when it will be provided. 
When entering Cost Category, the Applicant must be sure to only use CDBG-DR eligible expenses. Where non-CDBG-DR resources are identified, Applicants shall attach letters of commitment or letters of intent.
[bookmark: _Toc89074608][bookmark: _Toc89266296][bookmark: _Toc91166150][bookmark: _Toc91175952][bookmark: _Toc91176789][bookmark: _Toc91743294][bookmark: _Toc94531714][bookmark: _Toc94531818][bookmark: _Toc94538781]PART 6: BUDGET NARRATIVE
Applicant must provide a narrative explaining the budget and each line item/expense for the program. Describe exactly what and who the CDBG-DR and other funding will pay for in this proposed project. Budget amounts listed in the narrative must match the summary and budget worksheet. For example, Applicants shall identify: How costs were determined. The source of the cost estimate. 
[bookmark: _Toc89074609][bookmark: _Toc89266297][bookmark: _Toc91166151][bookmark: _Toc91175953][bookmark: _Toc91176790][bookmark: _Toc91743295][bookmark: _Toc94531715][bookmark: _Toc94531819][bookmark: _Toc94538782]PART 7: PROJECT READINESS
APPLICANT MUST PROVIDE DETAILS REGARDING READINESS TO IMPLEMENT THE PROPOSED PROJECT, WHICH INCLUDES:
Status of prior work/preliminary planning. 
Capacity within the jurisdiction or responsible implementing agency to implement the project.
Identify if the proposed project is part of a larger project.
[bookmark: _Toc91166152][bookmark: _Toc91175954][bookmark: _Toc91176791][bookmark: _Toc91743296][bookmark: _Toc94531716][bookmark: _Toc94531820][bookmark: _Toc94538783][bookmark: _Toc89074610][bookmark: _Toc89266298]PART 8: DUPLICATION OF BENEFITS
Federal disaster law prohibits the provision of Federal assistance in excess of need. Before paying a cost with Federal disaster assistance, Applicants must check to see that the assistance will not cause a Duplication of Benefits (DOB), meaning that the cost has not been obligated or will not be paid by another source. As a HUD Grantee, DED is required to prevent the duplication of benefits when carrying out HUD-funded programs to provide disaster assistance. Applicants to this program are also subject to verifying there is no DOB. Applicants must provide the following information: 
What is the cost of the project? 
Have you received any commitment or payment of any funds to date for your project? If yes, please list. 
Analysis of potential DOB will be conducted in compliance with and via the processed defined in the CDBG-DR Manual Chapter 18: Duplication of Benefits.
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