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→ Part 05: Document Uploads - Summary of Required Exhibits
EXHIBITS Reference – Be sure to use the Summary of Required Exhibits to ensure all exhibits have been uploaded to
support the application. Document can be found on the DED HOME Website and downloaded to use as a checklist. Please 
upload the completed document in Appendix E: Applicant Specific Attachments and name Summary of Required Exhibits
checklist.

SUMMARY OF REQUIRED EXHIBITS  
CHDO Organizational Operating Application 

Exhibit Name to be saved as 
Check 
Mark 

Section of 
Application 

Highlight 
where 

statements 
can be found 
in document 

List Section/Page where statement 
can be located in the document 

Checklist for CHDO Organizational Operating Applications 
Part 01: Applicant, Contact and Preparer Information 
SAM Registration/Unique Identifier ☐ Part 1 

Part 02: HOME Applicant Information and Project Details 
SAM Registration ☐ Part 2 
HOME Certifying Official ☐ Part 2 
Part 03: CHDO Requirements Section A-B-C-D *Documents to be uploaded in Part 05: Document uploads in AmpliFund. 
Certificate of Good Standing ☐ A 1 
Article of Incorporation ☐

☐

☐

☐

☐

☐

☐

A 2 ☐ Click or tap here to enter text. 
A 3 ☐ Click or tap here to enter text. 
A 4 ☐ Click or tap here to enter text. 
A 6 ☐ Click or tap here to enter text. 
C 2 ☐ Click or tap here to enter text. 
C 3 ☐ Click or tap here to enter text. 

By-Laws ☐ A 2 ☐ Click or tap here to enter text. 

☐ A 4 ☐ Click or tap here to enter text. 
☐ C 2 ☐ Click or tap here to enter text. 
☐ C 3 ☐ Click or tap here to enter text. 

Charter ☐ A 2 ☐ Click or tap here to enter text. 
☐ A 3 ☐ Click or tap here to enter text. 
☐ A 6 ☐ Click or tap here to enter text. 
☐ C 2 ☐ Click or tap here to enter text. 

Resolution of the Organization’s 
Board of Directors 

☐ A 2 ☐ Click or tap here to enter text. 

Proof of IRS Tax Exemption status ☐ A 5 ☐ Click or tap here to enter text. 
Current Board Roster ☐

☐

B 
C2 

Individual Board Member 
Certification 

☐ B 

Staff Roster and resumes ☐

☐

B 
D 1 

Map/description of service area ☐ C 1 
Part 3 

Board Resolution regarding low-
income beneficiaries to advise on 
decisions regarding design, siting, 
development and management of 
affordable housing  

☐ C 3 

A written statement of operating 
procedures & Statement signed by 

☐ C 3 
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President or chief operating officer 
 
Exhibit Name to be saved as        Check 

Mark 
Section of 

Application 
A statement that documents at 
least one year of experience 

☐ C4 

Contract(s) with consulting firms or 
individuals 

☐ D 1 

List of housing projects ☐ D 1 
A notarized statement by the 
president or chief financial officer of 
the organization and 
A certification from a Certified Public 
Accountant 

☐ D 2 

A notarized statement by the 
president or chief financial officer of 
the organization and 
A HUD approved audit summary 
 

☐ D 2 

Part 04 – Operating Design and Impact 
Map of Service Area ☐ Need 
Organization Succession Plan ☐ Sustainability 
Most Recent Balance Sheet and 
Income & Expense Statement 
 

☐ Financial 
Management 

Most Recent Audit ☐ Financial 
Management 

Part 05 – Documents to be upload from Part 04 of Application  
Appendix E: Applicant Specific Attachments 
Open Grants list ☐ Exhibit 101 
Notice of Public Hearing- proof of 
publication, minutes, sign and 
comments  

☐ Exhibit A 

Limited English Proficiency  ☐ Exhibit O1 
Non-Profit or Public Housing 
Authority Applicant Certification 

☐ Exhibit Q1 

Authorizing Resolution for Non-Profit 
Organization 

☐ Exhibit R 

Determination of Level of Review ☐ Exhibit S 
   
 


