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COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) NEBRASKA 

COMPANION GUIDE for CDBG APPLICATION and AWARD MANAGEMENT 
This guide serves as a supplemental roadmap integrating the CDBG Application Guidelines and DED’s Grants Management System (GMS), Euna 
(formerly known as AmpliFund), involving CDBG application and approval steps. User guide links help you navigate each step in the award life cycle. 
Additional user guides, videos, and other resources are available at DED’s Grants Help Center: https://dednebraska.zendesk.com/hc/en-us.  
 

CDBG Award Life Cycle for CDBG funding opportunities and non-Economic Development (ED) projects.  

WHO CAN APPLY? 
SEE NOTES.

A. Review annual CDBG 
Application Guidelines. 

Begin application process.

B. 
*Optional:
Delegate 
system 
access. 

C. Complete 
Application Exhibits. 
Submit app online.

D. DED reviews for 
threshold criteria and scores 

eligible applications.
Selects and Non-selects 

are determined.

1. Notice of 
Approval (NOA)

or Non-select 
Letter.

2. Complete Assurances,
FFATA form and 

sign CDBG Agreement.

DED sets up award record. +

3. Set up post-award 
user account in GMS

4.*Optional:       
Add community 

users in GMS

5. Designate the CDBG 
Certified Administrator

6. Complete 
Special Conditions, 

Environmental Review, 
and ACH/W9 form

7. 
Environmental 

Clearance;  
ROF (Release 

of Funds)

8. Enter 
payment requests 

(expense 
reimbursements)

9. Submit ongoing 
project reports and 
Monitoring Exhibits

10. *Optional 
(only if needed): 

Amendment process

11. Submit 
Final Payment Request

12. Submit 
Final Reports 

13. Closeout 
Monitoring Process.

14. Certificate 
of Completion

SUCCESS
STORY

https://dednebraska.zendesk.com/hc/en-us
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CDBG COMPANION GUIDE: Application and Award Management Resources 

WHO CAN APPLY? Every Nebraska county or incorporated municipality 
not designated as a CDBG ‘Entitlement Community’ is eligible to apply to 
the State CDBG program, which is funded by U.S. Housing & Urban 
Development (HUD). In Nebraska, entitlement communities include 
Belleview, Grand Island, Lincoln, and Omaha. Program Overview slides 
help you learn more about CDBG, including application opening and closing 
deadlines, funding amounts, beneficiary criteria, federal regulations, and 
more. 

A. Review annual CDBG Application Guidelines. Application 
Guidelines outline opportunity types, funding levels, eligibility, requirements, 
deadlines, and identify program representatives who can answer your 
questions. View the annual Application Guidelines webinar. Begin the 
Application Process at CDBG’s application page.  

GMS login, now known as Euna: https://ne.amplifund.com/   

Nebraska CDBG home page: 
https://opportunity.nebraska.gov/programs/community/cdbg/  

Nebraska CDBG Administrator Manual: 
https://opportunity.nebraska.gov/programs/community/cdbg/administration-manual/  

B. *Optional: Delegate system access to APPLICANT portal. *If 
applicable, community applicant delegates access to an external user who 
is completing the application. Community applicant follows the instructions, 
How to Add Users to applicant portal. External users follow this user guide 
for instructions on how to log in, and this user guide for how to apply on 
behalf of another organization. Note there are two different GMS portals: 
Applicant and Recipient. External users may switch between both portals.  

C. Complete Application Exhibits. Submit application online. 
Application Guidelines outline which exhibits are required for each 
opportunity type and list all questions to be answered by the applicant. 
Access exhibits (downloadable forms and templates) online. Upload the 
completed exhibits and submit the application within the GMS before the 
deadline. 

D. DED reviews for threshold criteria and scores eligible 
applications. Selects and Non-selects are determined. DED 
ensures all competitive applications meet scoring thresholds for 
compliance, sends eligible applications to scoring teams, and awardees 
(subrecipients) are determined. 

GRANT AWARD DECISION IS MADE 

1. Notice of Approval (NOA) or Non-select Letter. If approved, DED 
shall issue NOA and the subrecipient (awardee unit of local government) 
receives the NOA via email and U.S. mail (outside of the GMS). Federal 
procurement and labor standards apply; only contracts and grant funds 
supporting grant administration costs may be incurred at this time. Projects 
last 24 to 30 months from this date.  

2. Complete FFATA form and sign CDBG Agreement & 
Assurances. DED sets up award record. DED will issue the 1) 
Federal Funding Accountability and Transparency Act form [example], and 
the 2) legal agreement and Statement of Assurances via email for electronic 
signature. The subrecipient authorized representatives sign in a prescribed 
order pre-set in the software (e.g., clerk, subrecipient’s legal counsel, and 
chief elected official) via DocuSign or similar means. Subrecipient shall 
follow all appropriate local procedures in executing the contract. Federal 
procurement and labor standards apply; as previously, only contracts and 
grant funds supporting grant administration costs may be incurred at this 
time. 

+ The approved application record is used to create a grant award record in 
the system. Once initial setup is complete and the agreement has been 
executed, the award record will be activated, at which point the applicant 
and their authorized delegates will be able to view and use the record. 

3. Set Up post-award user account in system’s RECIPIENT portal. 
Subrecipient will receive a GMS-generated email with instructions to set up 
the post-award user account in the Recipient Portal. See this user guide for 
instructions for what to do when you receive an award.  

 

https://opportunity.nebraska.gov/wp-content/uploads/2025/04/CDBG-Overview_20250416.pdf
https://opportunity.nebraska.gov/programs/community/cdbg/guidelines/
https://opportunity.nebraska.gov/programs/community/cdbg/guidelines/
https://opportunity.nebraska.gov/programs/community/cdbg/guidelines/#guidelines
https://opportunity.nebraska.gov/programs/community/cdbg/#funding
https://ne.amplifund.com/
https://opportunity.nebraska.gov/programs/community/cdbg/
https://opportunity.nebraska.gov/programs/community/cdbg/administration-manual/
https://opportunity.nebraska.gov/programs/community/cdbg/administration-manual/
https://dednebraska.zendesk.com/hc/en-us/articles/6655814375835-How-to-Add-Users
https://dednebraska.zendesk.com/hc/en-us/articles/6797676952091-External-User-Guide-Overview-and-Getting-Added
https://dednebraska.zendesk.com/hc/en-us/articles/13817463376155-External-User-Guide-How-to-Apply-on-Behalf-of-Another-Organization
https://dednebraska.zendesk.com/hc/en-us/articles/13817637872027-External-User-Guide-Switching-Associated-Accounts-Navigation-between-Recipient-Portal-Applicant-Portal
https://opportunity.nebraska.gov/programs/community/cdbg/guidelines/#guidelines
https://opportunity.nebraska.gov/programs/community/cdbg/guidelines/#guidelines
https://opportunity.nebraska.gov/sample-federal-funding-accountability-and-transparency-act-ffata-form-docusign-2/
https://dednebraska.zendesk.com/hc/en-us/articles/6658865810459-What-to-Do-When-you-Receive-a-Grant
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CDBG COMPANION GUIDE: Application and Award Management 
Resources - continued 

4. Optional: Add community users in GMS. Subrecipient may add 
additional community users to help manage the award in the GMS. To add 
users to the Recipient Portal, see this user guide.  

5. Designate the CDBG Certified Administrator. A subrecipient shall 
designate a CDBG Certified Grant Administrator (“Recipient Manager”; 
learn more in CDBG Manual Appendix 4) who will receive notifications 
regarding action items for the award. To assign this person, see this user 
guide.  

6. Complete Special Conditions, Environmental Review, and 
ACH/W9 form. Environmental Review and Special Conditions outlined in 
the agreement shall be uploaded into the GMS and satisfied within 90 days 
of the NOA date and prior to Release of Funds. Subrecipient shall also 
complete the ACH/W9 form. To complete the ACH/W9 form, see this user 
guide.   

7. DED issues Environmental Clearance; Release of Funds (ROF). 
Special conditions shall be completed after the execution of the agreement; 
once they are completed and environmental clearance is achieved, DED 
shall issue Release of Funds, at which time all eligible project costs may 
start being incurred. 

8. Enter payment requests (expense reimbursements). 1) To submit 
the first payment request, see this user guide. 2) This user guide details how 
to log expenses. The CDBG Request for Funds form is available here. 

9. Submit ongoing project reports and Monitoring Exhibits.  
a. Project Status Reports (PSRs) are due on a semi-annual basis 

for the duration of the project, starting after 6 months of project 
activities have occurred, and until the Final Financial Report. Visit 
the CDBG Resource Library > Reporting Forms & Templates section 
for sample report templates and a job aid. 

b. Notification of Annual Audit (NAA). The subrecipient is required 
to complete the NAA pursuant to the requirements in CDBG Manual 
Chapter 15. 

c. Benchmark Monitoring.  Monitoring compliance review is 
conducted on an ongoing basis and includes a review of the 
subrecipient’s project activities and processes.  CDBG Manual 
Chapter 14 has details. 

10. Optional: Contact program representative for Amendment. If the 
project duration, budget, beneficiaries, or program guidelines in the 
agreement need to change, you’ll need to submit an amendment for 
possible DED approval. CDBG Manual Chapter 5 has details. 

11. Submit Final Payment Request. When the project’s final expenses are 
ready for submission, and no later than the end date of the period of 
performance, the subrecipient submits a Final Payment Request. 

12. Submit Final Reports. Recipient shall complete and submit the Final 
Progress Status Report (PSR) and the Final Financial Report (FFR) 
pursuant to CDBG Manual Chapter 16. Instructions for submitting the FFR. 
Note: Even though these instructions are for the CCCFF program, the steps 
are the same for CDBG. 

13. Closeout Monitoring Process. DED or the subrecipient may initiate this 
process. The subrecipient contacts their program representative, who 
provides instructions and templates. The subrecipient uploads closeout 
monitoring documents and DED completes a comprehensive compliance 
review of the entire project. 

14. Certificate of Completion.  Upon reviewing the final reports, DED issues 
a certificate of completion detailing the parameters of the project and 
recordkeeping requirements.  

15. Success Stories. Send DED project completion stories and photos to 
highlight in DED’s monthly e-news, “DED Update” and bring a spotlight to 
the great work our communities and partners do to build and grow 
Nebraska. Submit items to the program representative or upload items here. 

 

https://dednebraska.zendesk.com/hc/en-us/articles/13715219952283-Action-Item-1-Assign-Recipient-Manager-and-Recipient-Additional-Users-to-an-Award-Edit-Award-Details-page
https://opportunity.nebraska.gov/21-appendix-section-4-certified-administrator-guidance/
https://dednebraska.zendesk.com/hc/en-us/articles/6658865810459-What-to-Do-When-you-Receive-a-Grant
https://dednebraska.zendesk.com/hc/en-us/articles/6658865810459-What-to-Do-When-you-Receive-a-Grant
https://opportunity.nebraska.gov/programs/community/cdbg/cdbg-resource-library/#err
https://opportunity.nebraska.gov/programs/community/cdbg/cdbg-resource-library/#special
https://dednebraska.zendesk.com/hc/en-us/articles/14108894482587-Action-Item-2-Complete-W9-ACH-Form
https://dednebraska.zendesk.com/hc/en-us/articles/14108894482587-Action-Item-2-Complete-W9-ACH-Form
https://dednebraska.zendesk.com/hc/en-us/articles/7306960185627-CDBG-Federal-Award-Recipient-Requesting-Payment
https://dednebraska.zendesk.com/hc/en-us/articles/13951028679323-Reimbursement-Payment-Request-CDBG-HOME-HTF-Overview
https://opportunity.nebraska.gov/programs/community/cdbg/cdbg-resource-library/#performance
https://opportunity.nebraska.gov/programs/community/cdbg/cdbg-resource-library/#reporting
https://opportunity.nebraska.gov/15-chapter-15-notice-of-annual-audit/
https://opportunity.nebraska.gov/14-chapter-14-monitoring/
https://dednebraska.zendesk.com/hc/en-us/articles/7339133471387-CDBG-How-to-Enter-an-Amendment
https://opportunity.nebraska.gov/05-chapter-5-cdbg-agreement-implementation/
https://opportunity.nebraska.gov/16-chapter-16-closeout/
https://dednebraska.zendesk.com/hc/en-us/articles/7147361092379-CCCFF-Reporting-Performance-Reporting-Periods-Final-Report-Form
https://opportunity.nebraska.gov/contact/#community-development
https://opportunity.nebraska.gov/success/

