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Record of Changes
	Date
	Description of Change

	2021
	Exhibit template added to CDBG website 

	2025
	Updated title and updates to General Instructions. No changes to template.

	2026
	Significant changes to instructions and template.



INSTRUCTIONS: The Citizen Participation Plan is required as part of the application process and must be followed throughout both the application phase and the implementation of the grant, if awarded. 

If an older exhibit is on file, it may be included with the application provided that the CDBG form has not been updated, the applicant’s adopted policies have not changed, and the Chief Elected Official remains the same. However, the exhibit may need to be updated as necessary to address the specific CDBG-funded activities proposed in the current application. 

This template incorporates public participation practices similar to those found in 24 CFR § 91.105. While the regulation generally applies to jurisdictions that prepare a Consolidated Plan and does not directly govern non-entitlement units of local government participating in the State CDBG program, the Department encourages applicants to follow these practices where appropriate. Compliance with the State CDBG citizen participation requirements remain mandatory. 

The template below must be completed using the applicant’s information. Documents submitted to DED that contain wet signatures should be signed in blue ink and scanned and uploaded in full color.




[bookmark: Citizen_Participation_Plan]Citizen Participation Plan
(unit of local government), Nebraska

Per 24 CFR 91.115(e), the citizen participation plan must describe the citizen participation requirements for units of general local government receiving CDBG funds from the State in 24 CFR 570.486. The citizens’ participation plan must explain how the requirements will be met. 

A. Participation by Citizens 24 CFR 570.486(A)(1)
All citizens, including low- and moderate-income citizens, shall be requested and encouraged to participate in the assessment of community issues, problems and needs; the identification of potential solutions; and priority to such issues, problems and needs, as follows:
1. All citizens shall be periodically requested to complete a community needs survey to identify community and neighborhood issues, problems and needs.
2. All citizens shall be notified by publication and posting of all meetings to discuss the identified needs, potential solutions and solution priorities.
3. All citizens, particularly low and moderate-income citizens, shall be afforded the opportunity to serve on various community improvement task forces established by the [Name of the Local Government Unit].

B. Access to Meetings, Information and Records 24 CFR 570.486(a)(2)
Notice of public hearings and meetings concerning CDBG activities shall be published and/or posted at least five (5) calendar days prior to the meeting date. Notices shall include date, time, location, and purpose of the meeting. 

[bookmark: Text108]Agendas of all meetings concerning CDBG activities shall be available for public inspection at [Location].

[bookmark: Text109]All information and records regarding CDBG applications, funded projects, and program administration shall be available for public inspection during normal business hours at [Location], subject to applicable confidentiality requirements.

[bookmark: Text98][bookmark: Text110][bookmark: Text111]The[Name of Local Government Unit] will provide reasonable accommodations for persons with disabilities who wish to participate in public meetings or activities related to the CDBG program. Individuals requiring special accommodations, auxiliary aids, or services should contact [Title of Local Official] at [Phone Number] at least forty-eight (48) hours prior to the meeting whenever possible.

[bookmark: Text97]The [Name of Local Government Unit] shall provide residents, public agencies, and other interested parties with reasonable and timely access to information and records relating to its use of CDBG assistance during the preceding five (5) years.

C. Specific CDBG Project Information 
All citizens shall be provided with information regarding specific CDBG projects through public meetings and publication of notices which provide all pertinent information regarding any CDBG project including, but not limited to 24 CFR 570.486(a)(3): 
1. The amount of CDBG funds expected to be made available to the [Name of the Local Government Unit] for the current fiscal year, including CDBG funds and anticipated program income;
2. [bookmark: Text99]The [specific] range of activities that may be undertaken with CDBG funds;
3. The estimated amount of CDBG funds proposed to be used for activities that will meet the national objective of benefit to low-and moderate-income persons, and;
4. The proposed CDBG activities likely to result in displacement and the unit of the [Name of the Local Government Unit] anti-displacement and relocation plans (CDBG Exhibit D).

D. Provisions for Technical Assistance to Citizens 24 CFR 570.486(a)(4)
The [Title of Local Official] shall maintain current information regarding available community development resources and CDBG program requirements. Upon request, the [Title of Local Official] shall provide assistance to individuals, neighborhood groups, and organizations, particularly those representing low- and moderate-income persons, in developing proposals and identifying potential solutions to community needs. 

E. Public Hearing on CDBG Activities SECTION 104(A)(2) OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT AND 24 CFR 570.486(A)
The [Name of the Local Government Unit] shall conduct a minimum of two (2) public hearings[footnoteRef:1] regarding any CDBG funded activity. The hearings shall provide citizens with an opportunity to review proposed and ongoing activities and to submit comments, recommendations, input, or opinions regarding the application and the status of the implementation of the project.   [1:  24 CFR 570.486(a)(5)] 


Citizens shall be provided with reasonable advance notice and an opportunity to comment on any proposed substantial change to an approved CDBG project. A substantial change includes modifications to the purpose, scope, location, beneficiaries, or budget of the project, as defined by Nebraska CDBG program requirements.

The [Title of Local Official] shall serve as the designated contact person for all questions, comments or concerns regarding CDBG applications, projects, and activities. Questions and comments received from citizens shall be presented to the governing body at its next regularly scheduled meeting, and responses shall be provided to citizens in a timely manner. 

F. Needs of Non-English Speaking Citizens 24 CFR 570.486(A)(5)
[bookmark: Text101]The [Name of Local Government Unit] shall take reasonable steps to ensure meaningful access to CDBG information and participation opportunities for persons with limited English proficiency (LEP). When a significant number of non-English-speaking residents can reasonably be expected to participate, translation or interpretation services will be provided upon request and, when feasible, notices and informational materials will be translated into the appropriate language.

[bookmark: Text105]Requests for language assistance or disability accommodation should be directed to [Title of Local Offical].

G. Fair Housing & Nondiscrimination
The [Name of Local Government Unit] shall administer all CDBG-funded activities in compliance with applicable federal and state fair housing and nondiscrimination requirements and shall encourage participation by all residents regardless of race, color, religion, sex, national origin, familial status, disability, age, or any other protected characteristic under federal or state law.

H. Compliance/Grievance Procedures 24 CFR 570.704(A)(2) & 24 CFR 486(A)(7)
[bookmark: Text102][bookmark: Text103]Any person who believes that the [Name of Local Government Unit] has failed to comply with this Citizen Participation Plan, improperly administered a CDBG-funded activity, or discriminated in the administration of a CDBG program may submit a written complaint to the [Title of Local Offical].

The [Title of Local Offical] shall post a notice at the [Location] that provides name, telephone number, address, and office hours of the [Name of the Local Government Unit] for citizens who wish to file a complaint or grievance regarding any CDBG program, project or application.

Individuals wishing to submit a complaint or file a grievance concerning activities, of or application for, CDBG funds may submit a written complaint to the [Title of Local Official].

[bookmark: Text112]The [Name of the Local Government Unit] shall provide a written response within fifteen (15) working days of receipt of the complaint whenever practicable. If additional time is required, the complainant shall be notified of the reason for the delay and the anticipated response date.

In the event that the nature of the complaint or grievance is determined to be a matter requiring immediate action, a special meeting of the [Name of the Local Government Unit] shall be called to review the matter within ten (10) days of receipt of such complaint or grievance.

I. Adoption 
[bookmark: Text113][bookmark: Text114][bookmark: Text115]This Citizen Participation Plan was adopted by the [Governing Body Name] of [Local Government Name], Nebraska, on the [Day #] day of [Month], [Year].


    Signed: _____________________________________
	


	Chief Elected Official: [Name, Title]

	

	Attest: [Local Representative Name, Title]

	     

	Date



Exhibit C2 — May 2026
